Sheet 1
BRIHAN MUMBAI MAHANAGAR PALIKA
CHARGE REPORT

PRFORMA (A)
AT THE TIME OF TAKING CHARGE FOLLOWING ARTICALS HAVE SHORTAGE

ARTICALS D.S.R
NAME OF THE ARTICALS WITH SR.BY PAGE QUANTITY PRICE REMARKS
BOOK NO.

Name of the employee handed over charge:-

NAME: Signature

Name who took the charge:-

NAME: Signature
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Sheet 2
BRIHAN MUMBAI MAHANAGAR PALIKA
CHARGE REPORT

PRFORMA (B)
AT THE TIME OF TAKING CHARGE FOLLOWING ARTICALS HAVE EXCESS

ARTICALS D.S.R
NAME OF THE ARTICALS WITH SR.BY PAGE QUANTITY PRICE REMARKS
BOOK NO.

Name of the employee handed over charge:-

NAME: Signature

Name who took the charge:-

NAME: Signature
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Sheet 3

BRIHAN MUMBAI MAHANAGAR PALIKA

CHARGE REPORT

PRFORMA (C)
List of Library Books which are not as per Dead Stock Register (Shortage of Books)
SR NO From D.S.R. | O/D No of Total H.tr's Name at Whether Cause of
NO' Name of the book OF where PAGE recover Cost the time of applied for missin
BOOK | received NO the book missing write off g

Name of the employee handed over charge:-

NAME: Signature

Name who took the charge:-

NAME: Signature
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